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This document is to demonstrate how to use the “Export to Excel” functions from Microsoft Project 

when the Active X controls are disabled. 

It isn’t difficult, but there are a few steps that need to be done in order. 

First, open Notepad on your computer.  Leave it empty.  (This is because sometimes if you open it later, 

you have to repeat steps two and three below.) 

 

Second, select “Yes” on the first option: 

 

 

Third, select “OK” on the next box: 

 

 

Fourth, open your notepad and paste in the data which will look almost totally unreadable.  It should 

look something like this: 
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Fifth, save the file as whatever name you want with the “xml” extension.  You may have to change the 

“save as file type” to “all files” for this to work. 

http://www.pmpspecialists.com/


 

 
Page 3 of 3 

PMP Specialists 
Siloam Springs, Arkansas  Cleveland, Ohio 

WWW.PMPSPECIALISTS.COM    Ph: 479.220.0758   FAX: 347.905.9893 

 

 

Sixth, open Excel and then open the file that you just saved.  Then, you should save the file as an “xls” 

file so that it re-formats it with Excel properties instead of the XML properties. 
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